zg/\/\ Parent Information ®

Ao L Microsoft Teams
Ss&:ig%;@% Virtual Meetings

1. Click on the link in your email for the Microsoft teams meeting.

& mail.google.com/mail/u/0/?ui=28view=btop&uver=1nj101dbogm988ssearch=inbox&th=%23thread-f%3A166423837!
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test Inbox x
tome «
BT test
1 7 View on Google Calendar
Fri pr When  Fri Apr 17,2020 3pm - 3:30pm (PDT)
Where  Microsoft Teams Meeting
Who
Yes Maybe No More options

< Join Microsoft Teams Meeting >
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2. It will take you to a Teams landing page/login page. Click on “Join on the web instead.”

& Join conversation X 4+

< c & teams.microsoft.com/dl/launcher/launcher.htmi?url=%2f %23%2fl%2fmeetup-join%2f19%3ameeting NzdIYTAONG... % W B © &

Microsoft Teams
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Experience the best of Teams meetings with the desktop app

Download the Windows app Join on the web instead

Already have the Teams app? Launch it now
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3. Click allow for microphone and camera. You can toggle these on/off later at any time.

@ Microsoft Teams 78 +

<& C & 'teams.microsoft.com/_#/l/meetup-join/19:meeting_NzdlYTAONGMtYTU3Mi0OYjYSLWEXM2QtOGRmMGImZmE2YjE.. Y« W B @

teams.microsoft.com wants to

& Use your microphone

B Use your camera

Select Allow to let Microsoft Teams use your mic and
camera for calls and meetings on this browser.

When you do, we'll turn your devices on for a moment to set them up.

4. Mute your microphone. If you want, turn your camera off. Enter your name and click “join now”

@ Meeting | Microsoft Teams @ X +

< C @ teams.microsoft.com/_#/pre-join-calling/19:meeting_NzdlYTAONGMtYTU3MI0OY]YSLWEXM2QtOGRMMGImZ... ® 3¢

Choose your audio and video settings for

Meeting now

Enter name Join now

\'; L . @ Devices

Other join options

&) Audio off
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5. You will be shown a “lobby” or waiting screen until the presenter joins the meeting and accepts all
the waiting attendees.

* Meeting | Microsoft Teams @ X -+

L3 c @ teams.microsoft.com/_#/pre-join-calling/19:meeting_NzdIYTAONGMtYTU3MI00YjYSLWEXM2QtOGRMMGImZ... = ¥r

Someone in the meeting should let you in soon

@ Devices

6. Once you join the meeting, your screen will show a floating toolbar in the middle of the screen.
If it disappears, move your mouse to bring it back.

Text Chat
Camera Hang Up
Mic Attendee Names

Share  Options
Screen



Zg Parent Information ®
A’

SOOKE . .
SCHOOLS Virtual Meetings

Shaping Tomorr

Microsoft Teams

ow Today

As people join the meeting, you will see their video or their initials if their camera is off. There is
a limit to seeing the videos/initials of the last 4 people that talked. If you want to keep seeing a
particular person, you can right click on their name/image and choose “pin”.

Features coming soon from Microsoft include being able to click on a “Hand up” icon when you
have questions and being able to see the last 9 people that talked.

More information is available at: https://bit.ly/sd62teamsvideos




